
Knowledge Center Operational Group (KCOG) Tips 

Accessing Rosters and People’s Names 

Step 1:  Follow the trail: 

Home >> Administration >> Manage Training >> Instructor Tools 

 

Step 2:  Put the selected course number in the search text, select any words on search type, choose all 

instructors, choose current, the click search. 

 

Step 3:  Choose the appropriate section or event and hit go.  The roster will populate. 
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